
Overseas Expeditions

Introduction

Policy Statement

Overview

Supportive statement reflecting benefits of
overseas expeditions

This guidance should be read in conjunction with the
general Educational Visits Policy

Does this fit in with a
progression of experiences
throughout school? DofE etc?

Preparation and
Planning

Choose a provider

2 Other similar schools
recommendation?

Talk to OE Adviser

Value for money?

Quality of Leaders

How many previous trips to
that country?

Liaise with LEA/Employer
before any contracts signed!

FCO Website ­ Travel advice

Aims and Objectives Why are we doing this?

Passports

Visas

Young People with different
home nation passports Visa Exemption certificate

Caution with joint passports

Travel

Health

E111s
Particular countries may
require new form for each visit

Vaccines & Innoculation
eg Hepatitis

eg Yellow Fever

eg Malaria

Insurance LEA Guidance

Additional cover required?

Legal and cultural differences

Risk assessment Generic

Specific

Finances Group

Individual

Pre­visits

ID Cards ­Young Citizen?

Package Tour Operator

Plan B

Emergency Plan

Staffing

Ratios

Volunteers & AOTTs

Male/Female cover

Aware that Female leaders
may be treated differently in
some cultures

Pastoral issues must be
addressed

CRB checks

Emergency back up

Replacement staff ready in
case? ­ Visa ready in case?

Will SMT be Accessible?

Leader Competence

Language capability

Experience

Training

Visit Leader i/c an employee?
accountable?

Provider Leader Competence

Qualifications

Experience

Been there before?

Professionalism

CRB enhanced check

Preparation of Young
People, Parents and
Staff

Parents Evening

Warts and all detail!

Expected behaviour etc of
Young people

Expected level of parental support

Explanation of levels of
Supervision

Detailed Programme

Downtime  Activity Swimming?

Hazardous Activities?

Personal Safety

Staff

Pupils
Common Sense Advice

Child Safe Leaflet?

Early warning signs?

Code of Conduct / Behaviour
Contract + consequences

Smoking

Alcohol

Drugs (Malaysia & Thailand
consequences!)

Consent Forms and consent for what?

Emergency Contacts

Home Base not to be related
to anyone on Visit

Parents ready for earlier
return than planned?

Contact number for Press/
Media office of LEA

Finance

Child Protection
Photos, Mobile phone digital images

Internet communication Protocol

Vunerablity

Staff Child Protection Issues

Safeguarding self from Issues

Mobile Phone protocol

Team Building

Fitness?

Work & Voluntary
Experience

New DfES Guidance?

Revision of 10/95 due August 04

Risk Assessed? ­ by whom?

Insurance Issues
eg No Employer Liability in
French Law?

Category of Authorised Absence?

Additional
ConsiderationsY.P. with Specific Needs

Behavioural

Medical

Religious or Cultural
considerations

Supervision

MonitoringFrequency of contact

Phone contact

CommunicationKey 'help' words

Home contact

Ongoing Risk Assessment

Details of supervision shared
with parents

Contingency accommodation

Actual Expedition

In country expertise

Codes of conduct/contracts

Conduct Norms

Sleeping Arrangements

Smoking

Alcohol

Curfew

Bedtime

Food & diet

Religious beliefs & practices

Internet Usage

Activities

Any activities likely to fall into higher
hazard category?

AltitudeSnow & Ice

Water

Fit in with 'actions of a 'prudent parent'?

Parental consent for perceived higher risk activity?

Use of local guides

TransportUse of private vehicles

Different standards to UK!

Agreement for use of phones

Conflict with provider?

Medical problems
GeneralSubtopic

Peculiar to area

Hostels
and
Hotels

Hotel Staff

Dorms

Swimming Pools

AlarmsFire

Security

Proximity of Staff rooms

Balconies

Bars

Cultural differencesShowers

Toilets

Appendix

Checklists

Headteachers

Responsibilities

Group Leaders

Young People

Host Families

EmployerLEA

Governors

EVCs

Panic cards
Gp leaders phone number

Bi­Lingual

If I Get lost?

References

Child Safe

City of Edinburgh Book

Suzy Lamplagh

British Council Education & Trg Group

School Travel Forum

ROSPA

The Group Leader needs  to be both accountable and competent.   Being accountable implies
being an employee and thus part of a chain of  specified roles and responsibilities.
Competent implies that the  leader can demonstrate the ability to operate to current
standards of recognized good practice, with: appropriate knowledge and understanding
(usually but not always  the result of receiving some form of training), appropriate
experience,  in  some circumstances  (e.g. 1st Aid, adventure activities) a  formally accredited
qualification.
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